
User Manual 
Regional Offices / Branches of ICAI (POU) 

Mock Test Portal 

1. Login:  
• Regional Offices / Branches of ICAI (POU) is required to login with the email id 

provided by the BoS(A) in mail. 
• Regional Offices / Branches login at https://bosmtp.icai.org/ 
• Click on POU Login as below screen appear. 

 

 

 

 
 
 
 
 
 

• Enter email id provided by BoS(A), an OTP will be received at that email for login. 
• Enter OTP and verify OTP for login. 

 

 

 

 

 

2. Landing Page: 
• After login, POUs having these options 

o Apply Mock Test 
o Download Question/Answer 
o Student Attendance 
o Student Marks Entry 
o Mock Test Fee Status 
o Profile 
o Reports 

https://bosmtp.icai.org/


 

3. Apply Mock Test: 
• Click on “Apply Mock Test” to conduct the Mock Test Paper Series I/II for 

Foundation, Intermediate, and Final courses at your Branch. Through this Mock 
Test Portal, students can register at your Branch to appear for the Mock Test. 

• Click on Apply, in this window POU should enter No. of seat, Fee per Paper (Max 
Rs. 100), Contact Person Name, Mobile No. and Location where Mock Test 
conducted. 

 

 

 

• BoS(A) will approve the Mock Test, after which it will be published for students. 
Kindly note that POUs are required to apply for all Papers if they intend to conduct 
the Mock Test. 

 

• List of all registered student will be available in Report Menu. It could be also 
download from the Student/Attendance 

4. Question/Answer: 
•  POUs could download the Question/Answer of Mock Test paper-wise. 

 

  



5. Student Attendance: 
•  POUs should mark attendance of student using this Menu and same would be 

upload with signature and Stamp of Branch to the Portal. 
• POU could download the list of Attendance and mark the attendance through 

Portal. Click on view to download and Mark attendance. 

 

 

 
 

6. Student Marks Entry: 
• POUs could using this option to enter the Marks obtained by the student in Mock 

test. Therefore, student could view its results through the Portal. 

 

 

  



7. Mock Test Fee Status: 
• POUs can use this option to view and download the details of successful fee 

receipts for the Mock Test. 

 

 

8. Profile: 
• POUs could view and update its profile details. 

 

 

 


